
Linking Gmail and Outlook 

1. Go to Gmail and click the settings icon in the top right.  

2. Click See all settings. 

3. Click on Forwarding and POP/IMAP. 

 

 

 

 

 

 

4. Click Add a forwarding address. 

 

 

 

 

 

 

 

 

 

 

 

 

 



5. Enter your @montoursville.k12.pa.us email and click Next. 

 

 

 

 

 

 

 

 

 

6. A window will open, click proceed.  

 

 

 

 

 

 

7. The window below should appear, click OK. 

 

 

 

 

 

 

 

 

 

 

 



8. Go to your Outlook and click the link in the confirmation email. 

 

 

 

 

 

 

 

 

 

 

9. That will open the window below, click confirm. 

 

 

 

 

 

10. Go back to your Gmail settings, and confirm that the circle next to forward da copy of incoming 

mail is filled in. You can choose any of the options in the box below that depending on your 

preference (Keep in inbox, mark as read, delete, or archive).   

 

 

 

 

 

 

11. Make sure to click Save changes at the bottom before leaving the page! 


